BBIT'PY3KA ITPAVICA

HHCTPYKUMA 108 naptHépoe TK «Coroas

¥ MPOCTAA MHCTPYKLUWNA

Kak caMoOMy
BbIrPYy3UTb OOLLMMA
NPauc-JINCT

Tenepb He HY>XHO BPY4YHYIO cobupaTb Npanc U3 AecAaTKOB U34aTeNbCTB.
Bcé Bbirpy>aetca ogHuM annom Excel — cpasy c Bawen 3aKyno4Hom
ueHon. OcTtaHeTCca ToNbKO AobaBUTL CBOIO HAUEHKY ANd KneHTa. Huxe —
no waram.

@ optom-knigi.ru

OnuH chann Bawa ueHa BHYTpU

Bce nzpatensctea B eAUHOM B dhanne yxe cToaT Bawm

thopmaTe Excel — He Hago 3aKkynodHele ueHbl. [lobanaete

nepecbinaTe OTAEe/NbHbIE MPaNchl. HaueHKy — 1 Npanuc Ana KnMeHTa
roTOB.

Mo>XHO Ha aBTOMaTe

HacTpoiTe aBTopacchinky — dann
6yneT npuxoguTh Cam no
pacrnuncaHuio.



e MowaroBo: Kak caenaTb BbIrPy3Ky

Becb NyTb — 6 MPOCTLIX LWWIAroB npaMo Ha cante. [lenaercsa 3a napy
MWUHYT.

o Bopourte B JINYHLIA KabuHeT

OTkpoinTe cainT optom-knigi.ru u non cTpokon MNMoucka
HaxMnTe KabuHeT. BoitgnuTe nog CBOMM JIOTMHOM.

Mpafic-nuemd ~  Owac v  Onmoameas  Nocrasupaas  Poskwua/CosssecTiue Janyil  Hoswe nocranuses  Kowraeme  Mowck i 23w

YTo Bbl Mwete?

ManaTenscTea Capim

Be npadice - Butpaer

Homnun
jucioshic Al Mowex ArTo3axas
e ISBH wan EAN

Burpyaka obuers npaitca Tenneps Boe npafce
[MOABEH KMIHF NE HEIBHWD # BETORY) {» Excel)
Bamara
RUB

@/ HacTpofxu orofpamerms

FnaeHas cTpaHuua — KHonka «KabuHeT» (o6BeneHa
OopaHXXeBbIM).



OTKpouTe pa3gen «Bbirpyska gaHHbIX»

B meH nnyHoro kabnHeTa cneea HanguTe NyHKT
«BbIrpy3ka gaHHbIX» (B cCAMOM HU3Y CMUCKa) U HaXXMUTe
Ha Hero.

Ju4HbIH KaBuHeT

KnueHTCRUA pasgen Mot kabuHeT

m Flianesft KIGMIOT MOMGMET BM POCMATRMAATY HCTORHI JAKIIR, 23
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WcTopss aaxaion

Mpac-nueTi
Zarpyaxa 3anan
Crmanm knuesta
HacTpoRm

Al Mlowck

Bponuwsnisr

Hactpoiixm cakta

NnyHbIM KabHeT — MYHKT «Bbirpy3ka OaHHbIX» B MEHo cfieBa
(obBenéH opaH»eBbiM).

Ha>xmute «[106aBUTb BbIrPy3Ky>»

KHonka cnpaBa BBepxy CTpaHuubl — [J06aBUTb BLIFPY3KY .
Tak Bbl CO34aéTe HOBOE 3aflaHune Ha Nony4YeHune CBeXnx

OaHHbIX.
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CTpaHuua «Beirpyska gaHHbIx» — KHoMNKa «[1o6aBuTh BeIrpy3Ky»
cnpaga eeepxy (obsepneHa).



3anosiHMTe 3apgaHue
OTkpoeTtcsa okHO «Co3paTb 3apaHue». 3anojHuTe nonsa:
v Mo4Ta — Kyga npucnate ann (no ymonyaHuio Bawia).

v BanwTta — pyﬁﬂb Wn1 BanoTa Ballero nokynatens.

v «TONbKO HOBUMHKHWU?>» — BK/OYMTE, €CNU HY#Hbl NWUWb
HOBWUHKW.

v BblibepuTe npalcbl — OTMETbTE rasoyKaMmu Hy>KHble
M3aaTeNnbCTBa (CNUCOK IMCTAeTCA BHU3).

Co3apaTb 3agaHue

Kyna oTnpasnaes coofujenue?

l siteservicehelp@gmail.com

Ha a7eT Emall Gynet cTnpaBRE:

Bubopnte BanoTy

__RUB [Poccuiickui pyfins)

TonsHe HOBUHKNT

BrbeprTe npaRcy

I Mowmck.,

BribpaTs noe BuifipaTs BCE Kiard BuiBpaTh ACe KaHub BuibpaTh BCE MIPYUIKK

36,6 (kmuru) BHV {kHur] Mozabrick (Teswe) (wrpywss,  Sluban
HaMLbl)

ABpuroByke (k) ABpwc (kmru) Assanon-Io Crapateo An Maprisvem npece (kumrm}
(kmiaru)

OKHO «Co30aTh 3ajaHue» — rnoyTa, BanwTa, «TONsKOo
HOBWHKW?» N CMUCOK U30aTeNnbCTE.



° Ha>xmute «Co3paTtb»

BHM3Y OKHa MOX>XHO BK/IIOYUTL NepeknioyaTens
OTnpaBuTk cenyac , 4Tobbl hann yweén cpasy. 3atem

HaxMuTe 3enéHylo kHonky Co3paTth .

Hu3 okHa — nepeknoYaTens «OTNPaBUTb ceilvac» U 3enéHan KHonka
«Co3naTe» (0bBepeHsbl).

o CkayauTe npauc n pobaBbTe HaLeHKY

Ha moyTy npuaéT cceinka (awn goctyneH 24 yaca) —
ckaymsaeTe daun Excel Ha KoMmnboTep. JobaenseTe ceoo
HaUeHKY ON8 KNWeHTa 1M oTNpaBnseTe eMy roToBbIA Npauc.

(@ XoTuTe HacTpowTb aBTOMaTUKY? B NiaHWpoBLMKE OTNPaBKy BuibepuTe,

Kak 4acTo NpucbinaTh: KaXXayio Hepenio, pas B 2 Hegenu Uiun pas B
Mecsul. Paccbiiky NoToM MOXXHO MEHATL — AaThbl U Ha60p Mn3aaTenbCcTB.

Ba>kHble HI0OAQHCHI

Mapa MOMEHTOB, 0 KOTOPbLIX CTOUT MOMHUTbL, YTODbLI han MOAYyUYUICS TaKUM,
KaK HY>XHO!:



il

JIumut Excel — 70 000 cTpok

Excel He TaHeT Bosibie 70 000
HavnmMmeHoBaHWW. A Bcero y Hac 500
000+. MosTomy menanTe BbIBOPKU 1
cneguTe 3a 0O bEMOM CTPOK.

e

ToNnbKO HOBMHKHW

OTAaenbHO MOXKHO BbIMPY3nTh
HOBWHKW: 6 OCHOBHbIX U30AaTENbLCTB,
cBexee 3a 2-3 HeJenum,
0BHOBNAETCA eXXeHeneNbHO.

&

ABTOpaccsisika

HacTponTe oTnpaBky no
pacnucaHuio — pas B Heaenw, Ase
unu mecsu,. B noboit MOMEHT MOXKHO
NOMEHSATh.

& KoMy pocTtynHo

m

B cnucke — BCce TOBapbl

B obuiem cnucke u KHAMK, 1
UrpyLwKn, n kKaHuenapua. Cnucku no
Hanpas/ieHWAM eCcTb B pa3gene
«Bce npanc-nncTbl».

®

O na 3apybe>xHbIX K/IMEHTOB
MO>HO BbIFpY3UThE Mpanc B BanwTe

nokynatena — no Kypcy Ub P® Ha
O€Hb BbIrPY3KMW.

MoMmoxeT Mme Heno»xep

Ecnwn nenaTb BbIFpy3KM camomy
CNOXKHO — A0roBOpuUTECh C
MeHenkepom TK «Coo3», n
pacchbliKy HAacTpPOAT 3a Bac.

Cepsuc paboTaeT ans NapTHEPOB, Y KOro eCTb aKKayHT Ha

canTe. Ecnm noka HeT — perncTtpaumnsa U nonyyvyeHue

aKKayHTa O4eHb NpocTbie, MOMOXeM Ha CTapTe.



CkopHsakoe Banepuit IiOpbeBuY
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PykoeoguTens aenaprtameHTta npofgax - 000 «Toprosaa KomnaHua Cowos»

%, (499) 123-45-19, 123-42-78, 123-74-58 T, 123-34-89, 123-80-54, go6. M

B8 s.valera@soyuz-k.com

Menaem ycnexoe B paboTe 1 oTAnYHEIX Npoaax! - TK «Cow3s»




